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DOE Weekly Field Memo – July 21, 2010 
 
From the Vermont Department of Education: 

 Administrator Handbook: Information to be Included in School Reports, Handbooks and 
Other Notices 

 State Permits Required for School Facilities 
 Public Comment Opportunity: Vermont State Board of Education and Vermont Department 

of Education Strategic Plan Goals & Strategies for 2010-2015 (DRAFT)  
 Child Nutrition Application Approval & Verification Training 

 
From the Vermont Higher Education Collaborative: 

 Reminder: VT-HEC Workshop: Test Prep at its Best – Raising Reading and Writing NECAP 
Scores 

 

 
Administrator Handbook: Information to be Included in School Reports, Handbooks and Other 
Notices 
Audience: Superintendents, Principals, Headmasters 
This document provides information on requirements for local school districts to publish annual school 
reports and other information that must or should be included in school handbooks or other documents. It 
includes the statutory and regulatory source and whether the underlying legal requirement directs a 
particular format. The list will be reviewed annually and updated or supplemented as needed. Information 
about omissions from or possible additions to this list is welcome and should be submitted to Mark 
Oettinger. Visit http://education.vermont.gov/new/html/mainpubs.html#handbook. 
Contact: Mark Oettinger, Vermont Department of Education General Counsel, at (802) 828-3135 or 
mark.oettinger@state.vt.us. 
 
State Permits Required for School Facilities 
Audience: Superintendents, Principals, Business Managers, School Facility Managers 
It is very important that school facility personnel be aware of state permits required for renovation work 
done on school buildings. Local permits, such as zoning, are not substitutes for required state permits. It 
has been brought to our attention by a Department of Public Safety, Division of Fire Safety, official that 
some school districts are failing to get required permits. THE FINES FOR CONSTRUCTING WITHOUT A 
PERMIT ARE USUALLY $500, and the assistant state fire marshals at regional offices have little 
discretion in whether to impose these fines or not. Public schools are not exempt from permits or fines.  
Typical “summer maintenance” work at schools that may require permits includes, but is not limited to: 
electrical/fire alarms, sprinklers and other fire suppression devices, elevator installation and upgrades, 
roof replacements and general construction. A wealth of information and permit application forms can be 
found at http://www.dps.state.vt.us/fire/forms/index.html. 
Before the construction aid suspension, projects did not get approval from the department without 
required permits in place. Now that most modest projects are done without involving DOE, some of the 
requirements of other state agencies may be being overlooked. Thanks for alerting people in your districts 
as needed. 
Contact: Cathy Hilgendorf, School Construction Consultant, at (802) 828-5402 or  
cathy.hilgendorf@state.vt.us 
 
Public Comment Opportunity: Vermont State Board of Education and Vermont Department of 
Education Strategic Plan Goals & Strategies for 2010-2015 (DRAFT)  
Audience: All 
Section 180 of Title 16 requires the State Board of Education to “adopt through a public process a 
statewide strategic education plan to describe how the agency will help schools boards to improve 
student performance” and that it is reviewed and updated every five years. This being the fifth year, the 
next step is to re-form the strategic plan (mission, vision, goals, strategies) by renewing it to 1) reflect 
current practice and views, 2) assure that all students graduate from high school having achieved 
proficiency in reading, math, science, writing and 21st Century skill development and are prepared to 
enter college or training in a career of their choosing, and 3) integrate the tenets of transformation. During 
the past year, a committee of Board members and Department of Education staff members developed a 
DRAFT strategic plan. We encourage you to have a discussion in your community, with colleagues, 
with parents and students and share your thoughts with us using the options below. For more 
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information, visit the Transformation Web page. To view the plan and provide comment, visit 
http://education.vermont.gov/new/html/mainboard.html#strategic. 
Contact: Carol King at (802) 828-5101 or carol.c.king@state.vt.us  
 

Child Nutrition Application Approval & Verification Training 
Audience: Principals, Food Service Managers, Business Managers, Superintendents 
The Child Nutrition Programs will be offering trainings on the Application Approval and Verification 
Process via the Learning Network of Vermont (LNV). LNV is a video conference service offered at various 
schools around the state. All workshops on the LNV will be held from 1:30 p.m. – 4:00 p.m. Each topic will 
be offered on two different days, and one session of each topic is required for schools on the Ameliorative 
Action list who will not be attending the Child Nutrition Summer Institute Training Session. These training 
sessions are highly recommended for all Free & Reduced Price Meal Application Approval and 
Verification Officials in schools. For the LNV sites and registration, visit: 
http://education.vermont.gov/new/html/dept/calendar.html#nutrition_lnv. 
Contact: Cheryl Barrows at (802) 828-2447 or cheryl.barrows@state.vt.us  
 

Research-based Prevention Curricula Overview 
Audience: Curriculum Coordinators, Tobacco Coordinators, Health Educators, SAPs  
Not sure which alcohol, tobacco and other drug prevention curriculum is right for your coalition? The 
choices for evidence-based curriculum can be confusing. This training will help you understand six 
evidence-based, Department of Education-approved curricula, and decide which one will work best for 
your district. Visit http://education.vermont.gov/new/html/dept/calendar.html#overview. 
Contact: Donna McAllister, School Health Consultant at (802) 828-1636 or donna.mcallister@state.vt.us  
 

From the Vermont Higher Education Collaborative: 
 

Reminder: VT-HEC Workshop: Test Prep at its Best – Raising Reading and Writing NECAP Scores 
Audience: Teachers and Administrators of Grades 7-12 
This day-long workshop is designed for teachers of grades 7-12 and administrators seeking practical, 
effective, and research-based approaches to raising NECAP reading and writing scores, while honoring 
their students’ curiosity and creativity. Participants will confront the question facing all eighth and 11

th
 

grade teachers who are committed to raising their students’ performance on the reading and writing 
sections of NECAP: How much difference can a teacher make in merely six weeks? It turns out, a lot. 
After looking at a specific sequence of lessons over six weeks that can raise scores while inspiring 
students, we’ll turn to the most important question: How can we apply these brain-based learning 
principles to the design of a systemic system of curriculum, assessment, and instruction?  
August 4

th
, 9 a.m. -3:30 p.m., Capitol Plaza, Montpelier, $150. Register at http://www.vthec.org. 

Contact: Kim McKellar, Administrative Assistant at (802) 498-3350 or info@vthec.org 
______________________________________________ 
 
Weekly Field Memo is Online! 
The DOE Weekly Field Memo is archived on the Department of Education Web site at 
http://education.vermont.gov/new/html/dept/field_memo.html. Field Memos and the corresponding 
attachments are available for download. For Field Memo information three months or older, or for other 
questions, please contact Jill Remick, communications director, at (802) 828-3154 or 
jill.remick@state.vt.us.  
 
FOR MORE INFORMATION: 
For the Department of Education Web site see: http://education.vermont.gov/. For upcoming events or 
professional development opportunities, see the DOE Calendar of Events located at: 
http://education.vermont.gov/new/html/dept/calendar.html. 
 
Main Department Line: (802) 828-3135 
 
NOTE: For comments or questions specific to the messages above, please contact the person listed. DO 
NOT reply to this message.  
 
This Field Memo is posted weekly by the Department of Education to better organize our e-
communications to the field. There may be times when separate messages from the department will still 
be sent. 

http://education.vermont.gov/new/html/mainboard.html#strategic
http://education.vermont.gov/new/html/dept/calendar.html#nutrition_lnv
http://education.vermont.gov/new/html/dept/calendar.html#overview
http://www.vthec.org
http://education.vermont.gov/new/html/dept/field_memo.html
http://education.vermont.gov/
http://education.vermont.gov/new/html/dept/calendar.html
mailto:carol.c.king@state.vt.us
mailto:cheryl.barrows@state.vt.us
mailto:donna.mcallister@state.vt.us
mailto:jill.remick@state.vt.us
mailto:info@vthec.org
http://education.vermont.gov/new/html/dept/transformation.html


Vermont Department of Education 

DOE Weekly Field Memo – July 21, 2010 3

 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




